
Overview of Career Portfolio Components 

Freshman Year 

In 9th grade, students have three activities they will complete to be uploaded into Career Cruising and included 

in their Career Portfolio. 

1. Resume- Students will create a resume that will continue to be updated throughout their high school 

career. 

2. College Visit- Students will visit a local college and complete a reflective essay that will be uploaded to 

Career Cruising  

3. Digital Driver’s License- A Digital Driver’s License (DDL) is a program that educates students on nine 

themes focused on the proper use of technology. In order to obtain this DDL, students will have to complete a 

series of online courses as well as complete a culminating constructed response essay.  

Sophomore Year 

During the sophomore year, students are responsible for five activities which all must be uploaded to Career Cruising and 

included in their Career Portfolio: 

1. Career Matchmaker- The career matchmaker is an interest inventory done online in the school counseling 

office. Results provide the student with a list of possible careers that fit their interest level. Students are then 

provided resources for more information such as reading or watching videos related to selected careers. 

2. Career Chart- This goal setting project is a research-based assignment carried out in health classes with the 

guidance of the health teachers. Students do in-depth research of three careers of interest. Short and long term 

goals are established to set the roadmap for success. 

3. BBEC Reflective Essay- In the end of September, every sophomore visits a local business through the Berks 

Business Education Coalition (BBEC). This essay is an opportunity for students to reflect on their experience as 

well as factors employers consider when hiring. 
4. Digital Driver’s License- All sophomore students including BCTC students will be expected to obtain a Digital 

Driver’s License (DDL) as a part of their Career Portfolio requirements. A Digital Driver’s License is a program 

that educates students on nine themes focused on the proper use of technology. In order to obtain this DDL, 

students will have to complete a series of online courses as well as complete a culminating constructed response 

essay.  

5. Resume- Sophomores will be required to update their resumes by the fourth quarter of their sophomore year. 

Junior Year 

Juniors have three components to uploaded to Career Cruising and included in their Career Portfolio: 

1. Job Shadow- The major component of the junior year is the job shadow experience. This is 100% self-directed 

by the student. They are required to make the contact, schedule a day, participate in the experience, and complete 

a personal reflection sheet. Job Shadow Sponsors are also required to complete an evaluation form. This reflection 

sheet and evaluation form must both be uploaded to Career Cruising. 

2. Financial Literacy- At the beginning of the school year, the seniors will have the opportunity to learn important 

financial literacy skills during FLEX and QSR. These skills learned during these sessions will be incorporated 

into their Career Portfolio Presentation 

3. Resume- Juniors are also required to update their resumes by the fourth quarter of their junior year.  

Senior Year 

1. Financial Literacy- In September of their senior year, students will learn important financial literacy skills. The 

skills learned in these sessions will be incorporated into their Career Portfolio Presentation.  

2. Presentation- In October of their senior year, students will present their Career Portfolio to a panel of BASH 

staff. The panelists will independently score the presentation using a rubric and the results will be averaged for a 

final score. 


